DRU D. LASHBROOK, CPA, P.A.
CERTIFIED PUBLIC ACCOUNTANTS

Dru D. Lashbrook, CPA Member of the 2335 E Atlantic Blvd, Suite 200
Thomas Mosca, Senior Accountant Florida Institute of Pompano Beach, FL 33062
Gary Gelblum, Office Admin Certified Public Accountants Telephone: (954) 581-8112

Fax: (954) 581-2554

(2025) CLIENT TAX ORGANIZER

Additional Copies May Be Found @ Our New Website LashbrookCPA.com

My Appointment for Taxes:
DATE & TIME:
ACCOUNTANT:

We Would Like to Wish You & Yours The Very Best For The New Year!
Additionally, We Must Let You Know That We Are at a New Location (please see below).

OLD ADDRESS NEW ADDRESS
3201 Griffin Rd, Ste. 400 2335 E Atlantic Blvd
Ft. Lauderlale, FL 33312 Suite 200

Pompano, FL 33062

There have been many changes to the income tax code for 2025. For many businesses and
individuals, this entails filing individual schedules and analysis. We will help you understand the
important changes that could apply to your specific situation.

Be sure to contact us for an appointment as early as possible. Our services have expanded to save
you time and to provide additional security for your information. For your convenience, we have
developed and launched our NEW WEBSITE - LashbrookCPA.com. You may email, drop it off,
fax, mail it, or upload your information to the portal or Website.

To ensure the privacy and security of your personal information, we highly recommend the Canopy

Client Portal to deliver your tax documents. The portal is extremely user-friendly and will allow you
24/7 access to your documents. Additionally, you can electronically sign your tax return. The e-sign
option is easy, and we will help you with this option.

The client organizer asks about pertinent tax items necessary for preparing the most accurate tax
return possible. Please answer all applicable questions and attach a statement when necessary for
additional information not provided in the client organizer. In addition, if any information on the tax
organizer does not apply to you, please draw a line through it.



% We will also need the following source document(s):

= Form 1095 — Proof of Health Insurance

= Also provide the full name social security number, address, and date of birth for each dependent
claimed and as it appears on each Social Security card.

= Estimated taxes made during the year. Please provide proof of payments.
= Forms W-2 for wages, salaries and tips.

= All forms 1099 for interest, dividends, retirements, miscellaneous income, Social Security, state or
local refunds, gambling winnings etc.

= Brokerage 1099’s and statements for stocks, bonds, and other investments.
= Schedule K-1 form partnership, S corporations, estates and trust.

= Statements supporting deductions for mortgage interest, taxes, and charitable contributions
(including any form 1098-C).

= Copies of closing statements and 1099-s forms regarding the sale or purchase of real property.
= Legal papers for adoption, divorce or separation involving custody of your dependent children.
= Any tax notices the IRS or other taxing authority sends to you.

= Alimony received/paid.

= Foreign banks that have $10,000 or more at any time during the year.
Any foreign bank accounts and/or stock, trust and/or other financial assets.
There are severe penalties for not disclosing these assets to the IRS.

As always, we thank you for your continued trust and support in serving your tax compliance needs. We

look forward to working with you again this year and want to express our deepest gratitude to you for
your recommendations to co-workers, friends, and family. It is greatly appreciated and encouraged.

Sincerely,

Dru Lashbrook and the Team
at Dru D. Lashbrook, CPA, P.A.




IMPORTANT INFORMATION ABOUT OUR TAX RETURN PROCESS

THE TAX RETURN PROCESS @ DRU D. LASHBROOK, CPA, P.A.

#1) GATHER YOUR TAX DOCUMENTS #3) PROVIDE YOUR TAX DOCUMENTS

Please find attached your 2025 Client Tax Our team will contact you via your preferred
Organizer Packet, your roadmap for this tax method for any additional information or

season. documents during this process.

While not mandatory, we encourage you to If you have any questions throughout this process,
complete it. we will happily answer them.

Consider booking an appointment with CPA Dru Upon the completion of your return, one of our
Lashbrook for personalized assistance (optional team members will reach out to discuss the results
but welcomed). & confirm final details.

#2) PROVIDE YOUR TAX DOCUMENTS #4) SUBMISSION OF RETURN & PAYMENT

Choose from these convenient options to Review your tax return(s) and sign all Form
provide your tax information: 8879's (e-file authorization)
o olianousatios R.etum SIgned. fom.ls via drop-off, email, e-
signature, mail, or in-person
Emalil to info.tax@lashbrookcpa.com or Expect your tax refund (if applicable) in 2-4 weeks
gary@lbrook.com or thomas@Ilbrook.com via direct deposit or mail
Mail to our office address Provide Payment for Invoice
Upload to your secure Client Portal or Website Check Pgvments : Please drop-off or mail the
(email required; simple and safe) original to our office.
Confirm your preferred address, bank, contact Card Payments: Call 954-581-8112 ext. 135 or
method, time, dependents return the bottom slip of the invoice

CONTACT US FOR MORE INFO & RESOURCES

Office Phone: (954) 581-8112 ext.135

Office Email: Info.Tax@LashbrookCPA.com
Firm's Website: LashbrookCPA.com

Client Portal: lwf.clientportal.com




IMPORTANT DEADLINES & INFORMATION

< INFORMATION REGARDING EXTENSIONS & DEADLINES

» As part of our commitment to providing excellent service to all our esteemed clients, our office takes the
initiative to file extensions for both businesses and individuals as a standard practice to ensure that our clients
can meet their tax obligations within the required timeframes.

» Taxpayers are not required by the IRS to submit payment with an extension, but if a taxpayer wants to submit
payment with the extension, we will personally guide them through that process.

(2026) TAX SEASON DEADLINES FOR EXTENSIONS & TAX RETURNS

Calngory Typo of Tax RotIrn Due Date of The Due Date Without an Due Date with an
Extension Extension Extension
Business (1065) Partnerships March 15th, 2026 March 15th, 2026 September 15th, 2026
Business (1120-S) Corporation March 15th, 2026 March 15th, 2026 September 15th, 2026
Business (1120-C) Corporation April 15th, 2026 April 15th, 2026 October 15th, 2026
Personal (1040) Individual April 15th, 2026 April 15th, 2026 October 15th, 2026
Trust & Estate (1041) Trust/Estate April 15th, 2026 April 15th, 2026 October 15th, 2026

s INFORMATION REGARDING PAYMENTS TO THE IRS

» The IRS considers all payments late after April 15th.

» The Extension only permits taxpayers to file after the April 15th deadline without incurring the most
extensive penalty, “failure-to-file,” but they still assess “late filing & late payment interest.”

(2026) TAX SEASON DEADLINES FOR ALL TAX PAYMENTS

Type of Tax Return Description of Payment Type Due Date

Business (1040) Individual Payment of Tax for (2025) Tax Return April 15th, 2026
Business (1040) Individual 1st (2026) Estimated Tax Payment April 15th, 2026
Business (1040) Individual 2nd (2026) Estimated Tax Payment June 15th, 2026
Personal (1040) Individual 3rd (2026) Estimated Tax Payment September 15th, 2026
Personal (1040) Individual 4th (2026) Estimated Tax Payment January 15th, 2026

P.S. All payments for the (2025) tax returns are due on April 15th, 2026. The IRS will consider any payment received

after April 15th to be classified as "late". If we do not receive your documents by April 1st, 2026, our office WILL NOT be
responsible for any "late interest/penalties" assessed, unless agreed upon otherwise.




2025 INCOME TAX RETURN

Filing Status: O Single O Married Filing Joint O Qualifying Surviving Spouse! O Head of Household? O Married Filing Separate

Inyear 2025 only: [IMarried(date: ) Opivorced (date: )

O Taxpayer Death (date: ___ ) O Spouse Death (date: )
TAXPAYER SPOUSE

Name Name

Occupation Occupation

SSN DateofBith____ SSN Date of Birth

Home Phone Disabled [] Home Phone Disabled []

Work Phone Blind [ Work Phone Blind [

Cell Phone Cell Phone

Best Time to Call Best Time to Call

Fax Fax

Email Email

Address County

City State Zip Code

Address on Last Year’s Tax Return (if different) Date Address Changed

* All of the following must apply: your spouse died in 2023 or 2024, in that year you qualified to file jointly; you did not remarry before
January 1, 2026 and you paid over half the cost of maintaining your home, which was your dependent child’s (or stepchild’s) main
home for the entire year.

2 Must be unmarried (or considered unmarried) at the end of the tax year, and maintain a home that for more than half of the tax year
is the principal home of a qualifying person (generally your child or relative). You may be considered unmarried if your spouse did
not live in your home during the last six months of the tax year. If you are maintaining the household of a parent, the parent does
not need to live with you to qualify.

Personal Income Tax Organizer and Deduction Finder®

v [ All Forms W-2 (wages), 1095, 1098, and 1099 (such as 1099-INT for interest; 1099-DIV for dividends;

1099-B for sale of securities; 1099-R for annuities, pensions, IRA or other retirement plan withdrawals;

C H E C KLI ST 1099-G for state tax refunds, unemployment compensation, etc.; 1099-S for real estate sales; SSA-1099
for social security; 1099-K for merchant card and third-party network payments; 1099-MISC for rents,

royalties, prizes, and awards, etc.; 1099-NEC for nonemployee compensation, and 1099-DA for sale of
Documents digital assets, etc.). Include all copies.
needed in addition to
your completed
organizer:

[[] Schedules K-1 for partnerships, S corporations, estates, or trusts. (Note: You do not need these documents|
to make your tax appointment. You can provide them at a later date.)

[ If you sold real estate, stock, or mutual fund shares during the year, see STEP 4.
O you acquired, sold, or refinanced a home or other property in 2025, provide a copy of the closing statement.

[ If you are a new client, provide copies of tax returns for the last three years.

Note: When completing your organizer, round all amounts to the nearest dollar. For married couples, questions referring to “you” gener-
ally mean you or your spouse.

© 2025 Thomson Reuters Quickfinder® 1040 Tax Organizer



STEP 1 The following items may affect your tax return. Please answer carefully.

These questions pertain to calendar year 2025 unless otherwise noted.

1)YO NO  Did you pay or receive alimony (Tax Tip 1)? Do notinclude child support. (Select one.) PayO  Receive O
To/From: Name Social Security Number Amount $
Date of original divorce or separation agreement:

2)Y O NO Atany time during 2025, did you: (a) receive (as a reward, award, or payment for property or services); or (b) sell, exchange,
or otherwise dispose of a digital asset (or a financial interest in a digital asset)?

3)Y O NO Did you receive an advance premium for health insurance purchased through a Health Insurance Marketplace
(Exchange)? If yes, attach Form 1095-A.

4Y O NO Did you (or do you plan to before April 15, 2026) contribute to a traditional IRA or Roth IRA for 2025? (Tax Tip 2)
Self: Traditional IRA$___ RothIRA$____ Spouse: Traditional IRA$___ RothIRA'$

5) YO NO Did you convert a traditional IRA or roll a qualified plan distribution to a Roth IRA in 2025?
If yes, amount converted/rolled over: $

6) YO NO Did you (or do you plan to before April 15, 2026) contribute to a health savings account (HSA) for 20257 (Tax Tip 3)
Amount of contribution: (Do not list employer contributions, including amounts you elected to contribute under a
cafeteria plan, shown on your Form W-2.)

Self:$ Spouse:$_ Type of health plan coverage: Self-only O Family O

Y O NO Did you receive any distributions from your health savings account (HSA)?
Amount of distributions: $ Amount of unreimbursed qualified medical expenses (attach list): $

8)YO NO Are you a grade K-12 teacher?
If yes, enter amount of out-of-pocket classroom costs you paid (Tax Tip 4): $

9Y O NO Didyou pay child care costs for a dependent child under age 13, or costs of caring for a disabled dependent or spouse,
so you could work, attend school, or look for a job? If yes, provide the amounts paid for each individual and the names,
addresses, and taxpayer identification numbers of the care providers.
Amount, if any, reimbursed by an employer dependent care plan (Tax Tip 5): $

10)Y O NO Did you pay expenses related to adopting a child? If yes, provide details of any expenses incurred (attach list).

1M)Y O NO Did you pay any individual $2,800 or more to perform household services during the year, such as a babysitter, care-
taker, housekeeper, cook, or gardener?

12) YO NO Did you have any debts cancelled or reduced (including credit cards and student loans), property repossessed or
foreclosed upon, or did you file for bankruptcy? (Tax Tip 6)

13) YO NO Did you have a financial interest in, or signature authority over, a financial account (such as a bank, securities, or
brokerage account) located in a foreign country at any time during 2025? A financial account is located in a foreign
country if it is physically located outside of the U.S., including an account maintained with a branch of a U.S. bank that
is physically located outside of the U.S.
vy O NO Ifyes, did the aggregate value of all accounts located in a foreign country (other than accounts maintained

on a U.S. military installation) exceed $10,000 at any time during the year?

14) YO NO Did you receive a distribution from, or were you the grantor of, or a transferor to, a foreign trust?

15)YO N O Do you have financial accounts maintained by a foreign (non-U.S.) bank or financial institution that totaled more
than $50,000 on the last day of the year or more than $75,000 at any time during the year ($100,000 and $150,000,
respectively, if married filing a joint return)?

16) Y O NO Did you own any other foreign financial assets (such as stock in a foreign corporation or an interest in a foreign part-
nership) that are not held in a financial account?

10T [0 s Do you (T) [or your spouse (S)] want to designate $3 to the Presidential Election Campaign Fund? (Does not change
amount due or refund.) Leave blank if neither wishes to designate $3.

18) Y O NO Do you want to allow your preparer or another individual to discuss your federal return with the IRS? Provide name,
phone number, and personal identification number of individual if not preparer.

Name: Phone Number: Identification Number:

19) YO NO Have you (or your spouse) received an Identity Protection Personal Identification Number (IP PIN) from the IRS?
If yes, enter six-digit code: Selff: _ Spouse:

20)Y O NO Didyou make gifts to a trust or gifts totaling more than $19,000 to any individual during the year? If so, provide recipient's
name, address, relationship to you, and the amount of the gift.

21) YO NO Did you receive a Paycheck Protection Program loan for your Schedule C business?

Amount $ Amount forgiven $

Quickfinder® 1040 Tax Organizer © 2025 Thomson Reuters



(Cglg:uld) Check any of the boxes below that apply to you for 2025:

[ Purchased health insurance for yourself or a family member through the Health Insurance Marketplace (Exchange). [Attach Form
1095-A (Heath Insurance Marketplace Statement).]

O was granted stock options by your employer and/or exercised employer stock options.
J owned any securities or held any debts that became worthless during the year.
[ Contributed to or received distributions from an Archer Medical Savings Account (MSA).
[ Traveled more than 100 miles from home and stayed overnight to perform duties as a National Guard member or reservist.
[ Performed services in the performing arts for at least two employers.
O Lived or worked in a foreign country.
O Purchased a plug-in electric vehicle on or before September 30, 2025. Enter vehicle information in STEP 10.
O was in the military (or reservist).
O was an active-duty member of the military and moved pursuant to a military order and incident to a permanent change of station.
[ Received any notice from the IRS or a state taxing authority.
[ Contributed to or received distributions from an Achieving a Better Life Experience (ABLE) account.
1 can be claimed as a dependent on another person’s tax return for 2025.
Please provide any other information related to your 2025 taxes not reported elsewhere on this Organizer:

STEP 2 Dependents (Tax Tip 7) (attach additional sheet, if necessary)

Children

Age 18 or younger (age 19-23 if attending school full time for at least five months during the year) who
lived with you more than half the year and who did not provide more than half of their own support (or a Is 2025 Unearned
permanently and totally disabled child). (Investment)

Full Name Date of Birth SSN Income > $1,350?

O Check if it is possible that a different taxpayer might claim a child listed above as a dependent.

O check if you are divorced and either signed or received Form 8332 (release of exemption for child). (Provide Form 8332.)

# Months %
Is 2025 Gross | Resided in Support
Other Dependents Social Income less | Your Home | Received
(relatives and/or members of household) Relationship Security Number | than $5,2007? in 2025 From You

STEP 3 Income
Wages—Provide Forms W-2

Number of employers (during the year): Self. Spouse: .
Do you receive tip income? Yes (@) No O

Do you receive overtime pay? Yes O No O

Dividend and Interest Income

Provide all Forms 1099-INT, 1099-DIV, and 1099-OID. List interest and dividends not reported on Form 1099 on a separate sheet,
but do not duplicate what's reported on the 1099s. Also, list any penalty on early withdrawal from savings.

Installment Sale Payments Received

Total Payments $ Is payer a relative or related party? Yes©  NoO

Interest $ If payer uses property as a principal residence, provide payer’s:
Principal $ Name

Did sale occur in 2025? YesO  NoO Address

If yes, complete STEP 4. SSN

© 2025 Thomson Reuters Quickfinder® 1040 Tax Organizer



STEP 3 Income (Continued)

Retirement Plan and Social Security Income

1) Did you receive distributions from IRAs, SEPs, pensions, 401(k)s, or other retirement plans

(including amounts rolled over and in-plan Roth rollovers)? ..........cccocoiiiriir i Yes O No O

If yes, provide all Forms 1099-R received. Enter amounts received but not reported on a

FOrM T099-R NEIE ......ooiiiieee ettt ettt te e e aesseesreeteeaesseeseeesaesneessenteensanseenseensenns $
2) Amount of distribution rolled over to a qualified plan or traditional IRA (Tax Tip 8) ......cccvvveerene.
3) Amount of distribution rolled over t0 @ ROth IRA........coo i
4) Amount of distribution rolled over to a Designated Roth Account ............ccccoviiieiiiiinnieniiieenn,
5) Amount of distribution made directly to a qualified charity ...........cccooiiiiiiiii
6) If you were under age 59%2 when the distribution was received, do you qualify for an

exception to the 10% early withdrawal tax on early distributions? (Tax Tip 9).......cccovvvieriiieeenn. Yes O No O
Explain:
7) If age 73 or older on December 31, 2025, did you take the 2025 required minimum distribu-
tions from your IRAs (other than Roth IRAs) and qualified retirement plans?.............ccccccccoee.. Self: Yes O No O

Spouse: Yes @) No O
8) Did you recontribute any of your 2025 required minimum distributions to your IRAs and quali-

fied retirement PIANST? ........ ..o e e ear e e e aarae e Self: Yes O No O
Spouse: Yes @) No O
9) Did you receive social security or railroad retirement benefits? ...........ccccoiiiiiiiiiii e, Yes O No O

If yes, provide all Forms SSA-1099 or RRB-1099 received.
Partnerships, Estates, Trusts, and S Corporations

Provide a list of all the partnerships and S corporations in which you own an interest and all trusts of which you are a beneficiary.
Indicate on the list whether you materially participated in that entity’s trade or business in 2025 (Tax Tip 10). Write “N/A” if the entity is
not engaged in a trade or business (for example, an entity whose only activity is ownership of rental real estate or investment assets
such as stocks and bonds). Provide all Schedules K-1 received for the tax year. See also Tax Tip 20.

Other Income—Provide Forms 1098 and 1099

127 Ta (=T 4T To T a Yoo T2 4T RS $
Bonuses and Prizes not reported on Form W-2 (EXplain) ..........cccoooeiiiiiiee e
Cancellation of Debt (Form 1099-A or 1099-C) (TaX TiP 8) ...ecueerrreerurererrnieerieeesieeeseeeseeesieeesiee e
Commissions and Fees (Not reported in STEP 5) ......cocciiiiiiiiiiieie e
Disability Income not included on Form W-2 (taxable) ...........cccooeiiirieniiiieie e
Education Savings Account or Qualified Tuition (529) Plan Withdrawals (Form 1099-Q)................
Gambling/Lottery WIinNings (FOrM W-2G) .......uuiiiiiiiiiei ettt st
Jury Duty—EIection BOArd FEES .......cooiiiiiiiiiiii et
Scholarships (FOrM T098-T)......c.eiiiie ettt ettt st s e sae e et e e sbe e ebe e e sneesne e e sneeennesaee
State Income Tax Refund (FOrmM 1099-G) .........ooiiiiiiiiiie ettt e e e e nes
Tips and Gratuities not reported on Form W-=2 (Tax Tip 171)....cceeeieeiieenieeie e
Unemployment Compensation (FOrm 1099-G) ........coceiiiiiiiiiiiie et
Veterans’ Pension and Disability ..o s
A o]y T T 7 o] o ] o =T g T (o] o TSP
Other (attach separate sheets if NECESSArY).......cooiiiiiiiiiii e

STEP 4 Sales and Exchanges

Provide information about sales of stock, real estate, or other property along with Forms 1099-B, 1099-S, closing statement, or other
supporting information. Attach separate sheet if necessary. If all transactions, including basis, are reported on Forms 1099-B you
provide, there is no need to complete the following. If your principal residence was sold, see STEP 13.

Asset #1 Asset #2 Asset #3

Description of Property .........cccoeeeveviieenn.

Date Acquired.........ccccvviieeieeiiiieee s
Date Sold.......ccooceeeviiiiieiee e

Sales PriCe ......covoeeveeeiieeveeeeeeeen $ $ $
Basis (Tax Tip 12 and Tax Tip 13)

Expenses of Sale.........cccoooeviniiinieninne
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Self-Employment Income (See also STEP 7, STEP 8, and STEP 9)
STEP 5 If more than one farm activity or business, list income and expenses separately for each. Also include
any single-member limited liability companies (LLCs). See Tax Tip 20.

Business Activity/Product:

Business Name:
Did you begin or end the business in 20257 Begin©O  End O

Gross Receipts (provide all Forms 1099-MISC, 1099-NEC, and 1099-K)" ..........cccoiiiieimeeeeeee e $
INVeNtory—BeginniNg Of YEAI.......ooouiii ittt s st esneeeean $

Merchandise Purchases (less Product for Personal USE)..........ccueeiiiiiiiiiiiiiiciiiies e e e
Labor, Materials, and Other Costs Of INVENTOIY .........cooiiiiiii e

INVENEOIY—ENG Of YEAI. ... ceiiiitiiiieeet ettt sae e st ae e e b e et e e ean e e se e e eneennnee s

Did you make any payments requiring Forms 1099 be filled?"2 ..........ccvoioieiie i Yes O No O
If Yes, did you file FOrms 10997 .........ooiiiiiiieie ettt et e e et e e eabe e e e enteeennaeaesaaeaean Yes O No O

' Digital asset receipts or payments must be reported.

2 Generally, payments of $600 or more made to individuals and noncorporate entities in the course of a trade or business must be
reported. Common examples are payments for non-employee compensation and rent.

STEP 6 Rental and Royalty Income

Physical Address (Street, City, State, Zip Code) Type' R;netg?\y:(:ty FaIIrDaR;: . S:;S[?:;é
$
Did you make any payments requiring Forms 1099 be filed? ..........ccoooiiiiiiiiii e, Yes O No O
If Yes, did you file FOrms 10997 ... s Yes O No O
Were 250 or more hours spent on rental services for each rental activity listed? ............ccccooiiiennnas Yes O No O
' 1—Single family residence; 2—Multi-family residence; 3—Vacation/short-term rental; 4—Commercial; 5—Land; 6—Royalties;
7—Self-rental; 8—Other (describe).

STEP 7 ‘ Business Travel and Meal Expenses

Travel expenses are deductible if you traveled away from home overnight on business. Business meals when not traveling are also
deductible (subject to limits), provided you have records showing date, amount, persons present, and business purpose.

Use Correct Column &~ Self-Employed Rental Activity

Travel:

Airplane, Train, Taxi, Auto Rental .........cccooocieeiiiii e $ $

Restaurant MEaAIS ...........oooeiieee e e

Meals (See Tip C under Self-Employed Tax TiPS).....cccuuerercerneerieieneeeieeene
[T [ 110 To 1R PSPPI PUT PSRN

Telephone/lnternet ConNECtion.............cooviiiii i
Cleaning and Laundry .........cc.ceeoiiiieiiiiie ettt

Baggage and Shipping ........cceeeiiiieieiee e
Other: e —————————
Meals Not Associated With Travel ...........cooovvviiiiiiiiiiie s
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STEP 8 Self-Employment and Rental Expenses

Do you qualify for business use of home deductions? If yes, attach list of expenses related to home. Do not duplicate below.
Yes O No O Business sq. ft.
(See Tip B under Self-Employed Tax Tips.) Total sq. ft. -
Part of home used for business:
Use Correct Column &~ Self-Employed' Rental’
F e 1YY 11T Vo TR $ $

Cleaning and MaintenanCe..........coouieiiieie et
Commissions and FEEs Paid...........ooouiriiiiiiii e
CoNract LADOT ..ot
Employee Benefit Programs (include health insurance for employees).....................
Insurance (not including health) ............oooiiiii e
Interest * Mortgage (FOrm 1098) ........ccoiiiiiiieiiiee e e

¢ Other INterest.........oo e
Legal and Professional FEes...........cuiiiiiiiiiiiiiec e
LICENSES ...t e e e s
ManNagemMENT FEES........ueiii i
OffiCE EXPENSES ..eeiiiiieiieie ettt e sttt e e e e e st e e e e ee e te e e e e e eastaaeeesseasnseeeeesnnres
Pension/Profit-Sharing Plan Contributions Made for Employees.............ccccoccevenneee..
Rent Paid + Vehicles, Machinery, and Equipment ...........ccoceiiiiiiiiinniee e,

* Other BUSINESS PrOPerty .......coocuiiiiiiieieiiie et
Repairs and MaintenanCe...........c.coooieee e e
Y0 o] oL [T USRS P SRS

R4 =T [T = T SRR
Other Expenses (Provide liSt) .........c.ee it

' If more than one business or rental property, provide information separately for each.

Business or rental asset purchases or sales. Provide a separate schedule listing dates of purchase or sale, purchase/sales price,
and property description. Include copies of sales receipts or contracts if available.

STEP 9 \ Health Insurance and Retirement Plans for the Self-Employed

Insurance premiums paid: Health $ Long-Term Care $
Include premiums paid for yourself, spouse, dependents, and children under age 27, as well as Medicare premiums. Do not include

any premiums for months self-employed person was eligible to participate under any subsidized employer’s plan. Reportin STEP 12
instead.

Contributions made to your SEP, SIMPLE, or qualified retirement plan for 2025. $
See Tip D under Self-Employed Tax Tips.

Self-Employed Tax Tips

A) Business Assets. Special rules apply that allow the cost of certain business assets (for example, furniture and equipment) pur-
chased and placed in service in 2025 to be fully deducted. See Tax Tip 18 and Tax Tip 19.

B) Business Use of Home Deduction. If an area of the home is used regularly and exclusively for business, a deduction for a portion
of mortgage interest, taxes, insurance, other operating costs, and depreciation may be allowed. Special rules apply for inventory
storage and daycare. Ask for details.

C) Per Diem Meal Rates. In lieu of using actual expenses incurred for meals and incidental expenses while travelling, self-employed
individuals may deduct IRS-approved per diem amounts. The amounts depend on location. Provide detailed list of dates and
locations of business travel.

D) Self-Employed Retirement Plans. Many retirement plans (funded with pre-tax dollars) are available to self-employed business
owners. The deadlines for establishing and contributing to a retirement plan vary. If you have employees, matching contributions
may be required.

E) Small Employer Health Insurance Credit. A credit is available to qualified small employers that pay health insurance premiums
for employees. Premiums paid for the business owner and his family members don’t qualify. Ask us for details.
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STEP 10 Vehicle Expense

» Commuting between your home and regular work location is not deductible.

+ Commuting expenses for going between your home and a temporary work location outside the metropolitan area where you live
and normally work are deductible. Travel expenses between your home and a temporary work location within your metropolitan
area are not deductible unless either of the following tests are met:

1) You have one or more regular work locations away from your home or
2) Your home is your principal place of business.

* There are two methods to determine the deduction for vehicles used for business: (1) actual expenses or (2) standard mileage rate
(for 2025, 70¢ per mile).

* For each vehicle used for business, complete lines 1-6. If you know that you use standard mileage allowance, ignore lines 7-13.
If you purchased a vehicle this year and do not use standard mileage allowance, provide a copy of the sales invoice.

Note: Taxpayers cannot claim car loan interest as a deduction on Schedule C, E, or F for the same interest deducted on
Schedule 1-A for the new No Tax on Car Loan Interest deduction.

Vehicle #1 #2 #3

1) Total miles driven this year: BuSIiNeSS......evviiieiee e
Commuting ......cooveeeeiieeeeieeeee.
Other Personal .........cccocoeeeceennne

2) Vehicle DesCription...........cooioiiiiiiee e

3) Date Vehicle Was First Used for BUSINESS .........ccceeeeeriieeeeenieennns
4) Cost (cash paid, net of any trade allowance) ..........cccccceveennneen. $ $ 3

Was a car traded in?.........cooeeiiiiiiiiiie e Yes O NoO | YesO NoO | YesO No O

or Lease Payments (for the year)........cccccoveiiiiieiiiee e,

5) Interest Paid on Vehicle Loan (Self-Employed Only).....................

6) Parking and TOlIS ........cccieiiriie e e

7) Gasoline, Oil, Lubrication ...........ccceoceeeioie i

8) Repairs, Maintenance, Car Washes..........ccoccoeeeiiieecee i,

9) Tires and SUPPHES.......oovirieiiiieiee e

10) INSUFANCE.....eeiiiieiiieet ettt e
11) Tags and LICENSES........coeieiree et
12) Garage ReNt......oo i e
13) Other: e ——
14) SOI N 20252.......eeeeeeeeeeeeeee e eee e sneens YesO NoO | YesO NoO | YesO nNoO

If yes, date SOI .........eiiiieeiiee e e

15) If yes, provide sales price and any trade information....................
16) Did you get a new loan for a personal use vehicle in 20257 ......... Yes O NoO | YesO NoO | YesO No O

If yes, amount of interest.........cceoiiiiiiiiiiiiie e

Questions for All Taxpayers Claiming Vehicle Expenses:

1) Do you have evidence to SUPPOIt DUSINESS USE?.......ccueiiiuiiiiiiiiieiiie ettt Yes O No O
2) If yes, is the eVIAENCE WIITEENT ......ooi ittt e e st esab e e s st e e e saneeesnbeeenanee Yes O No O
3) Do you (or your spouse) have another vehicle available for personal US€?...........cceoveereiciieiicee e Yes O No O

Recordkeeping: Your vehicle expenses will not be allowed by the IRS without adequate records or sufficient evidence verifying
business use. Daily records provide the best protection in case of an audit.

Electric Vehicle Purchase Information:

New or Used?

Year/Model/Make?

Purchase Date? Delivery Date?

MSRP if new vehicle? Purchase amount if used vehicle?
Dealer Name? Credit amount transferred to dealer?
VIN?

Weight (if purchased for use in trade or business)?
Is the IRS accepted Clean Vehicle (CV) Time-of-Sale report attached?
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STEP 11 ‘ Education Expenses (Attach Forms 1098-E, 1098-T, and 1099-Q)

Include information about education expenses incurred for you, your spouse, or your dependents.

1) Student’s Name ........cccooveveeiee i

2) If in college, was student enrolled at least half-time for
at least one academic period beginning in 20257 ........ Yes O No O Yes O No O Yes O No O

3) Felony Conviction?!.........cccoeeiirierieieni e Yes O No O Yes O No O Yes O No O
4) Educational Purpose (degree seeking, job related)......

5) Name of Institution...........ccccocceiiieii i

6) Total Amount Paid (attach detailed list of expenses)
(SEE TAX TIP 14) .o $ $ $

7) Paid By WhOM?.......ooiiiiiiiniie et
8) Student’s Grade or Year in College ........cccccoevceveeennne

' Indicate whether or not student was convicted before 12/31/2025 of a felony for possession or distribution of a controlled substance.

STEP 12 Itemized Deductions

Compilete this step only if you think your total itemized deductions might exceed the IRS standard deduction for your filing status (see below).

2025 Standard Deduction

Standard Add for Blind
Filing Status Deduction and/or Over 65
Married Filing Jointly or Qualifying Surviving Spouse ...........c.cccccevieciieniens $ 31,500 + $ 1,600
RS = SSUSS 15,750 2,000
Head of HOUSENOId............coiiiiiiiie e 23,625 2,000
Married Filing Separately...........cccooiiiiiiiiiii e 15,750 1,600
Did your spouse itemize deductions on a separate return (or are you a dual-status alien)? ................... Yes O No O

Medical Expenses
Deductible only if net expenses exceed 7.5% of Adjusted Gross Income (AGI)

Note: Do not include amounts paid for or reimbursed by insurance or health insurance premiums paid with pre-tax income.

Did you pay medical expenses for a person you cannot claim as a dependent? Yes @) No O If unsure, ask your tax preparer.

Health Insurance Premiums!' (include premiums for vision and dental insurance
but not for disability or loss of InCOME POlICIES).......c.coueieiiiiiiiiiiii e $

Medicare Insurance Premiums' (FOrm SSA-1099)........cccouiiieiiieiiiiie ettt
Long-Term Care Insurance Premiums’ (Tax Tip 15)...c.cceiiieieiiiiiiiciee e

Prescribed Drugs and INSUIN ..........ooiiiiie et nee e

[ o ez (o =T aTo I @11 T T
Dentists and Orthodontists ...........ooieiieeie et e e eeeeas
Glasses, Contact Lenses, Eye Exams, Laser Eye SUIrgery.........cocuviieiiiiieeniiie e

Above

Hospitals, NUrses, AMDUIANCE..............oooi et e et et re e e e eanneees
Nursing or Long-Term Care FaCility .........ccoeoeiioiiie e
Other (please detail): e —

See Note

Medical Miles Driven iN 2025........cooo ettt sttt e st e et e s e e s
ParkiNg FEES ..ot et e et e e e nre e eane s
Lodging While Obtaining Medical Treatment Limited to $50 per night, per person..............cc........

' Do not include any premiums included in STEP 9 (if self-employed).
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STEP 13 Principal Residence (attach any 2025 closing statements)

Yes O

No O Did you sell your principal residence in 20257 If yes (Tax Tip 24):

Yes O No O

Did you own and use it as a principal residence for at least two of five years before the sale?

Yes O No O

Did you sell a previous residence within two years before the sale date and exclude any gain?

Yes O No O

After 2008, was the property ever used for anything other than as a principal residence (for
example, as a vacation home or rental property)?

Yes O No O

Did you purchase a residence in 20257

Yes O No O

Amount of proceeds used for something other than acquiring or improving your home: $

Did you refinance your mortgage or take out a home equity loan in 20257

Yes O No O

Did you purchase any energy-efficient improvements such as solar electric, solar water heating, fuel cell, small wind
energy, geothermal heat pump, or biomass fuel property, or energy-efficient exterior doors, windows, insulation,
heat pumps, furnaces, central air conditioners, or water heaters? Did you have a home energy audit?

STEP 14 2025 Estimated Tax Payments'

Federal

Date Paid State Date Paid

Amount applied from 2024 overpayment, if any:
First Quarter Payment Made...........c.cccooverennne.
Second Quarter Payment Made............cccceeeenne
Third Quarter Payment Made............cccccceeenenee.
Fourth Quarter Payment Made...........ccccccenn.ee.

' Do not include withholding from Forms W-2 or 1099 in estimated tax payments listed here.

STEP 15 Tax Refund—Direct Deposit Information

If you receive a 2025 federal tax refund, the refund can be routed to up to three of your checking or savings accounts. (Tax refunds
may also be directly deposited to your IRA, Health Savings Account, Archer MSA, or Education Savings Account.) If you prefer a direct
deposit, please complete the following information. The IRS is phasing out paper checks. Most refunds will be delivered by direct
deposit or other secure electronic methods. The IRS is expected to publish detailed guidance before the 2026 tax filing season begins.

Type of Account
(Checking, Savings, IRA, etc.)

Routing Number
(Nine digits)

Account Number Percent of Refund

Sample check:

Note: The routing and account numbers may be in

different places on your check.

JEFFREY MAPLE
SUZANNE MAPLE
123 Pear Lane

Anyplace, VA 20000

PAY TO THE
ORDER OF |'$

Routing Account
number number

DOLLARS

ANYPLACE BANK
Anyplace. VA 20000

1234

Do not include
the check number.

For
&
1:250250025) (202020 Ly - 1234

Quickfinder® 1040 Tax Organizer

Privacy Policy:
We collect nonpublic information about you from the following sources:
1) Information we receive from you on applications, tax organizers, work-
sheets, and other forms;

2) Information about your transactions with us, our affiliates, or others;
and

3) Information we receive from a consumer reporting agency.

We do not disclose any nonpublic personal information about our customers
or former customers to anyone, except as required by law.

We restrict access to nonpublic personal information about you to those
members of our firm who need to know that information in order to pro-
vide services to you. We maintain physical, electronic, and procedural
safeguards that comply with federal regulations to guard your nonpublic
personal information.
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1) Payments that meet specific requirements may be treated

as alimony for tax, regardless of how they are described in a
divorce decree. One of the requirements is that the payments
end upon the recipient’s death. So, payments for maintenance
or spousal support may be considered alimony for tax. Ali-
mony with respect to divorce decrees executed after 2018
does not have any tax consequences; it is neither deductible
by the payor nor taxable to the payee. Ask us for details.

2) IRA contributions are limited to the lesser of $7,000 ($8,000

if age 50 or older at year-end) or compensation. If you (and
your spouse) are not covered by an employer retirement
plan, traditional IRA contributions are fully deductible. If you
or your spouse are covered by an employer retirement plan,
the deduction is phased out at higher income levels. Roth IRA
contributions are not deductible and regardless of whether you
are covered by an employer retirement plan, they phase out at
certain income levels. If only one spouse has compensation,
a spousal IRA can be set up for the nonworking spouse. Each
spouse (working and nonworking) can contribute up to $7,000
($8,000 if age 50 or older) provided the working spouse’s
compensation is at least equal to the IRA contributions.

3) Individuals covered only by a high deductible health plan

(for 2025, deductible of at least $1,650 for individual cover-
age and $3,300 for family coverage) can make deductible
(subject to limits) HSA contributions.

4) Grade K-12 teachers may be able to deduct amounts paid

for books, supplies (other than nonathletic supplies for health
and PE courses), computer software, personal protective
equipment (PPE), and other equipment and materials used
in the classroom as well as certain expenses for professional
development courses.

5) The child and dependent care credit is generally available to

married taxpayers only if both spouses have earned income,
unless a spouse is a full-time student or disabled.

6) Cancellation of debt (COD) generally results in taxable income.

However, exceptions are available for bankrupt and insolvent
taxpayers as well as for cancellations or reductions of student
loans, farm-related loans, Paycheck Protection Program (PPP)
loans, and loans related to business real property.

7) A person who files a joint return (other than a return filed

solely to claim a refund) cannot be claimed as a dependent.
Also, special rules apply to children of divorced parents.

8) To be tax free, IRA and qualified plan distributions generally

must be rolled over to another traditional IRA or qualified plan
within 60 days. Also, for IRAs, there is a one-year waiting
period between tax-free rollovers.

9) IRA (but not qualified plan) withdrawals before age 59%2 are

not subject to the 10% additional tax if the funds are used
for (a) otherwise deductible medical expenses, (b) certain
higher educational expenses, (c) a first-time home purchase
for distributions up to $10,000, or (d) medical insurance by
certain unemployed individuals. Other exceptions may apply
to IRA and qualified plan withdrawals.

10) Material participation in a trade or business generally means

the taxpayer spends more than 500 hours participating in the
activity during the year. However, the test can also be met in
other situations, such as when the taxpayer is the only one who
substantially participates in the activity or spends more than
100 hours participating and no one else spends more time.

11) If “allocated tips” are listed on year-end Form W-2, the amount

will be subject to both social security and income tax unless
records (tip log) verify that a lesser amount was actually received.

12) Improvement costs may reduce taxable gain upon sale of

property. Keep records of improvement costs made to all
real property at least four years after the property is sold.

13) If stock or mutual fund dividends are automatically reinvested
instead of received in cash, these reinvestments increase
cost basis, and reduce gain or increase loss upon sale.

14) Tax benefits such as a credit orincome exclusion for interest
on certain U.S. savings bonds may be available for certain
education expenses. Benefits may be phased out at certain
income levels. List the following expenses: (a) tuition and
required fees; (b) books, supplies, and equipment required
for attendance; (c) computer equipment and internet access;
(d) room and board (if at least half-time attendance); and (e)
student loan interest.

15) Qualified long-term care insurance premiums are deductible
subject to age and annual dollar limits.

16) Charitable contributions of $250 or more in any one day to
any one organization must have written acknowledgment
from the organization. The acknowledgment must state
whether or not any goods or services were received in
exchange for the donation.

17) When making contributions of used furniture, appliances,
and clothing, attach a record of the items donated to the
receipt for proof of this deductible contribution. Contributions
must be in good or better condition to be deductible.

18) The 2025 Act (formerly referred to as the One Big Beautiful
Bill or OBBB) makes permanent 100% bonus depreciation
(full expensing) for qualified property placed in service after
January 19, 2025 [IRC Sec. 168(k)]. A 40% bonus depre-
ciation is generally allowed for property placed in service
from January 1, 2025 through January 19, 2025. Qualified
business property includes such property as office furniture,
computers, machinery, and equipment. Limits apply to certain
automobiles, trucks, and SUVs.

19) The Section 179 business property expensing allowance
is $2.5 million (for 2025) and includes tangible personal
property and off-the-shelf computer software. Limits apply
to certain automobiles, trucks, and SUVs.

20) In 2025, self-employed individuals and owners of pass-
through interests in business activities generally may
deduct 20% of their qualified business income, as well as
20% of aggregate qualified REIT dividends and qualified
publicly-traded partnership income. Joint filers with taxable
income of $394,600 or more ($197,300 for all other filers)
are subject to special rules.

21) Generally, in 2025, a net loss due to a casualty (such as flood,
fire, etc.) must be attributable to a federally declared disaster
to be deductible to the extent it exceeds 10% of your AGI.

22) Ahome can be a house, condominium, cooperative, mobile
home, boat, or similar property. It must provide basic living
accommodations including sleeping space, toilet, and cook-
ing facilities.

23) Loan origination fees (points) paid on a loan to buy or build a
principal residence are generally deductible as interest in the
year paid. Points paid on refinancing an existing mortgage
or on aloan to purchase or improve a second home must be
deducted (amortized) over the life of the loan. Exception: If
part of the proceeds were used to improve your main home,
points related to the improvements may be deducted in the
year paid.

24) You can exclude up to $250,000 ($500,000 if married and
filing jointly or certain surviving spouses) of the gain on a
sale of a principal residence if you owned and occupied
the residence for two out of the five years before the date
of sale. If the home was used other than as your principal
residence any time after 2008, some of the gain may be
taxable.

25) Keep receipts supporting tax deductions at least four years.
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